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JOB DESCRIPTION 
Job title:

Counsellor



Reporting to: 
Director of Student Support Services


Hours: 
37 hours per week, working 38 weeks per year (includes 36 weeks term times + 2 additional CPD weeks


(0.8418 full time equivalent) 


Salary: 
£29,869 full time; £25,144 pro-rata 
Closing Date: 
Tuesday 17 December 2024 at 5 pm
Job purpose: 
Lead on delivering a high quality, confidential counselling service to support students with visual impairments. To ensure that communications and consultations are appropriately provided to manage the safety and well-being of students.
Main responsibilities and duties: 
· Deliver a counselling service for students, as necessary which meets the British Association for Counselling code of ethics and practice and is focused on supporting the students.
· Working set hours during the termtime to ensure student availability
· Maintain counselling records in line with BACP guidelines

· Liaise with external agencies as necessary and provide referral pathways for students as appropriate

· To attend and make arrangements for Clinical Supervision as funded by the College

· Provide ad-hoc counselling as needed in instances where students may need quick interventions.

· Provide information on issues that impact on learning, achievement and college life as required by the Director.

· Ensure any safeguarding concerns disclosed within counselling sessions are reported to the safeguarding team. 

· Contribute to the promotion of physical and mental health initiatives within the College. 

· Promote independence and self-management to students and assist them develop personal strategies. 

· Liaise with residential and wellbeing support officers as needed to ensure student safety
Note: This job description covers the main, current duties and responsibilities of the job; however, it is subject to review and amendment in the light of developing or changing organisational needs. Other activities commensurate with this Job Description may from time to time be undertaken by the Job Holder. 
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PERSON SPECIFICATION – Counsellor
Essential and Desirable criteria will be assessed using a range of methods including application form, interview, task or test, presentation of certificates or required documentation. Consideration will be given to candidates who may not hold all the essential requirements but who can demonstrate equivalent and relevant experience.
	ATTRIBUTES
	ESSENTIAL 
	DESIRABLE 

	Experience
	· Practical experience working with young people
· Experience of working within a multidisciplinary team

· Experience of counselling children and young people. 
	· Experience of working with people with visual/sensory impairments 
· Experience of applying a range of counselling methods including CBT.

· Experience of working in a residential/educational setting

	Knowledge/skills


	· Membership of the British Association of Counselling and Psychotherapy. 
· Effective caseload management and record keeping
· Knowledge and understanding of the challenges faced by individuals with disabilities

· Awareness of safeguarding/health and safety practices and guidelines
	· Ability to facilitate group workshops for counselling
· Competent IT skills

	Qualifications and training
	· Counselling Diploma (Minimum)
· BACP accredited.
	· A range of different CPD training that expands counselling knowledge and experience

	Aptitudes and abilities
	· Understanding of safeguarding and a commitment to safe practice

· Commitment to equality and diversity and its active promotion
· Effective communication across a range of formats
	· Warm and approachable disposition

	Additional/other
	· Enhanced DBS (Disclosure & Barring Service) disclosure required prior to appointment being confirmed

· Eligibility to work in the UK
	· Able to provide training and awareness raising sessions for staff members.



